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11149 Research Boulevard, Suite 100; Austin, TX 78759 

VENDOR CREDIT REFUND VOUCHER PROCESSING REQUEST 
***VOUCHER IS ENTERED IN VMS*** 

 
 

Date:    
    

Property Code:    
   

Property:   
   
   

Vendor:   

Vendor Check #:   
   
   

Description:  
  
   

GL Code  GL Code Description  Voucher Amount 

   $  
 
 
THIS VOUCHER IS FOR A VENDOR REFUND POSTED IN VMS THROUGH THE AP MODULE.  
VOUCHER IS FOR A NEGATIVE AMOUNT AND WILL REFLECT ON THE VENDOR LEDGER AS 
REFUND. 
 
CHECK NUMBER FOR PAYMENT WILL BE “REFUND”.  WHEN PRINTING THE BARCODE LABELS 
“REFUND” MUST BE ENTERED IN THE CHECK NUMBER TO FROM FIELDS FOR LABEL TO 
GENERATE. 
 
 
 
 
 

AP Voucher Entered By:  

Date / Time Submitted to AP Dept:  

 










	Date: 7/19/2023
	Property Code: ABFP 
	HOA: Bradford Park 
	Vendor: AmTrust
	Vendor Check #: 1540851
	Description 1: Refund - Overpayment on Policy SPP1776829-03
	Description 2: 
	GL Code: 625200
	GL Code Description: Ins - F&EC or Package 
	Voucher Amount: 177.28
	AP Voucher Entered: Olivia Rodriguez 


